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Residence Life Office

University of Maine at Presque Isle

PRIVATE 
Housing Contract Cancellations Policy
Housing Contract Policy:

All housing contracts are in effect through May commencement or through such time that the student withdrawals or is otherwise separated from the University, which ever comes first.   Requests to cancel a housing contract prior to the June 1 (for contracts beginning in the fall semester) and the January 1 (for contracts received for second semester) deadlines will be granted with a full refund of the room reservation/damage deposit

Cancellation Process:
 
All students wishing to have their housing contract canceled must fill out and submit the information requested on the back of this letter to the Residence Life Office.   If more information is required you will be contacted


As per the Board of Trustees’ Refund Policy, the following refund amounts will be granted:


Meal Plan Refunds:  Prorated based on the day the room keys are handed in.


Housing Refunds:  Follow the percentages listed below:


Cancellation prior to First Day of Classes:
100%


Withdrawal Prior to End of First Week:
100% minus a prorate of the housing cost.


Withdrawal Prior to End of Second Week:
  75%


Withdrawal Prior to End of Third Week:
  50%


Withdrawal Prior to End of Fourth Week:
  25%


Withdrawal After The Fourth Week: 
    0%


Contract cancellations requested less than 29 days prior to the beginning of a semester will be subject to an additional 20% cancellation fee. This cancellation fee will reduce the refund to the following amounts:

Cancellation more than 28 days prior to First Day of Classes:
100%


Cancellation less than 29 days prior to First Day of Classes:
  80%


Withdrawal Prior to End of First Week:
  80% minus a prorate of the housing cost.


Withdrawal Prior to End of Second Week:
  55%


Withdrawal Prior to End of Third Week:
  30%


Withdrawal Prior to End of Fourth Week:
    5%


Withdrawal After The Fourth Week: 
    0%


The room reservation/damage deposit will not be refunded for requests made after the June 1 or January 1 deadlines.  No refunds will be given to students removed from housing due to conduct code sanctions.


For further information, go to the Residence Life Office in the Emerson Hall Annex.  Office hours are 8:00 a.m. - 4:30 p.m., Monday through Friday.  Inquiries may be made by calling (207) 768-9585.

UNIVERSITY OF MAINE AT PRESQUE ISLE

RESIDENCE HALL CONTRACT CANCELLATION REQUEST FORM

Name: 









Date: 





Campus Address: 







SS#/SIN: 




If approved, date you would like to have your contract cancellation to begin: 





Address you will be moving to:  








(We will need this address to 
forward your mail)











The information you give below will be used to determine if your contract will be canceled.  Please be specific.

I.
Describe the reason(s) why you want to cancel your housing contract.

II.
In reference to your reasons for requesting a contract cancellation, is there any possibility that your situation could be resolved without moving off-campus (i.e. Room/Floor/building change or discussions with appropriate individual(s).  Explain your answer.

III.
Have you discussed your situation with a Residence Life staff member.  If yes, with who and what was the outcome.

I have read and understand the material written on the back of this form.  I also understand that if I have any questions regarding any part of this form that I may schedule an appointment with the Assistant Dean of Students/Director of Residence Life or the Assistant Director of Residence Life to have my questions answered.  I also understand that if I made any false or misleading statements in my narrative that I could be brought before the Conduct Code and have all wrongfully canceled fees reactivated.


Signature, if over the age of 18
Date
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